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1. Every GU Department/Affilisted College has own Login ID
2. In your Login, you may also create Mukiple Sub Users

3. Through your Login ID or Sub User Login ID, by entering a Form Number
{Upper Right Comer of the hard copy submittad by the students), you may
View, Edit and then Retumy/Approve the Form

4. After approvals, forms are to be submitted Online to GU, by clicking the
button- “Submit 2pproved fist to GU". For convenience it is suggested that
this may be done in batch (group) of around 100 students, at least 2/3 times
daily up to the last date

5. You May keep on submitting forms by creating suitable size {numbers)
batch/ group of already submitted forms to avoid last minute overload




